Communications Volunteer Position
The purpose of this position is to assist with Sail Nova Scotia’s development, execution and maintenance
of marketing and communications strategies. Sail Nova Scotia is the provincial sport governing body in
Nova Scotia representing 30 clubs and more than 6000 recreational sailors and power boaters. The right
person will be a creative self-starter, who is able to work within a team environment and is extremely
detail oriented, with strong written and verbal communication skills and a passion for amateur sport
who is looking to gain valuable experience. You will be working closely with the Executive Director of Sail
Nova Scotia and other Communications Professionals (i.e. Board members and Sport NS
Communications staff) and within a predetermined framework of best practices and core values.

RESPONSIBILITIES
Assist in the development of a communications plan
Help create and maintain a social media plan and support other yacht clubs in developing best
practices.
Track the effectiveness of Sail NS’s social media work and develop on-line strategies
Stay current on topics important to Sail NS network in order to share new information with the
online community
Attend key sailing events to gather information and share information to help generate
awareness.
Develop content for blog posts and assist in updating Sail Nova Scotia Website
Write media advisories and news releases when required.
Assist in creating graphics for various campaigns, posts and newsletters
Demonstrate patience, integrity, kindness and friendliness to its sailing community members
and volunteers
Carry out tasks in a timely, efficient and accurate manner
Perform other duties related to this role as assigned

QUALIFICATIONS/EXPERIENCE
Preferably 1 – 2 years marketing and communications experience or recent university graduate
Experience writing marketing and communication plans
Experienced in graphic design and relevant software (Adobe Creative Suite is an asset)
Excellent knowledge of all Social Media platforms
Ability to work independently and as a team and able to communicate clearly and concisely

Excellent writing and communication skills
Patient, positive attitude, organized and reliable
Highly proficient in Microsoft Office, Word, Excel, PowerPoint
Ability to follow through on commitments with demonstrated responsibility
Self-directed, enthusiastic, energetic
Ability to take direction and work within provided protocol and framework

EDUCATION
Bachelor’s degree or Diploma in marketing or communications an asset

BENEFITS
Opportunity to utilize and further develop marketing and social media skills
Volunteers will be given a letter of reference after a successful term of volunteering, provided
all the requirements are met and adhered to
Experience working in a Not-For-Profit Framework
Opportunity to make a difference in the Sailing community
Development of communication skills
Further develop communications and marketing experience
Be part of a team and meet new people

POSITION TERM
Commitment of a minimum of 1 year is required for the role.
Available to commit to a minimum of 4-5 hours a week
Reflections/evaluations will be conducted by both volunteer and supervisor to determine
progress in position
Application deadline is December 15, 2019.
Send applications to
Frank Denis
Executive Director
Sail Nova Scotia
5516 Spring Garden Road, 4th floor
Halifax, NS
B3L 1R9
902-425-5450 ext 312
office@sailnovascotia.ca

